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Bath Record Office — copying
service

Bath Record Office: Archives and Local Studies is able to supply single copies for non-
commercial research and private study only as per s.29 of the Copyright, Designs and
Patents Act 1988.

Archives staff are authorised to make scanned copies or photographic copies under s.42A
and s.43. There are stipulations regarding the amount that can be scanned or
photographed, the use of copyright declarations and conditions of supply.

When you request a scan or photograph, you will be asked to confirm that you
acknowledge a copyright declaration which states that:

e You have not already been supplied with a copy of the same material
e You will use the copy only for non-commercial research or private study

e You will not supply the copy to another person or produce additional printed or
electronic copies.

e [For published works] To the best of your knowledge no other person with whom
you work or study has made or intends to make, at or about the same time as this

request, a request for substantially the same material for substantially the same
purpose.

e [For unpublished works] To the best of your knowledge the work has not been
published before the document was deposited in the archive and the copyright
owner has not prohibited copying of the work.

Copying policy
We reserve the right to refuse the copying of certain material due to its size or condition
or in accordance with Data Protection legislation.

Some material cannot be scanned and instead must be photographed. We shall inform
you of this in our initial response to your request. Requests for copies in other formats or
of higher quality may be requested but may be subject to a separate charge.

Supply of images

Images will be supplied by e-mail or file-share websites (currently Secure Share). We do
not supply images on portable media such as CD, DVD or USB drive. Images will be
scanned at 300 dpi or photographed using a digital camera.

Rights management
Customers wishing to reproduce or publish supplied material should complete a
Reproduction and Publication Request form.
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Please note, commercial customers will be charged at double the rate of
charges set out below

Charges

Scanning up to AO size £8.00
Including up to 3 images

Additional charge per image £2.00

Photography of items up to A4 size unsuitable

for scanning
Including up to 3 images £8.00

Additional charge per image £2.00

Photography of items larger than A4 size

unsuitable for scanning
Including up to 3 images £10.00

Additional charge per image £3.00

All charges include VAT

Payment can be made online, details for which will be available when
you place your order with us
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